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Sub : Employces’ Provident Funds and Miscellancous Provision Act,"1952 and the scheme framed there-
N\ under—applicability thereof—Allotment of code number.
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1. Your factory/establishment with all its branches and departments is br th
of the Employees’ Provident Funds and Miscellaneous Provisions Acl. 1952 and thc%m:}nlmn “’I "I Pl-luﬂ".l::

with effect from..... (?). ........................................ The inf
svuilable reveals that— Q"'{q information made
1) wredy 1 % sfewf ot —7 wrd woh § A wlih i
I Py S\ w mmns:q t . ¢ widaaw o wry L (3) ¥ xfunr
C— (i) Your fucwry is engaged in . Q.EJELYU MST0.Y). R one of the Industries

specified in Schedule [ to whic lhe Erni oym Provident Funds and Miscellansous P
sf a;)pilnbic under Section 1 (3) (a) of the Act. rovisions Act, 1952
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(i) Yotg:o |; ?FW nl9$2luu ......... t0 which the
Employees vident Fun cous Prowieioas ésrt, “renmgd :

L ur:\?'etgmem of India by a Notification 13sU?d under Section ) (b) of the Act. * ‘4pplicable: by the

frarent o wd wolt § oy oppit | ¥ sfesber adtr B e sfefonr @ gro | (3) (6@ ¥ wpme P —
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(1-B) With rcfetence to your application Bp. ... M ------------ e TS
recei for extension of Employees’ an iscellaneous visions Act, 1952 unde
“;wgr the Act, on n voluntary basis, a number heuby lllotted to your clublishmanrt ;ﬂe‘?;
M ............................. sassabes provisi a:vuruu establishment with effect from
_________________________ ng unye a noti by the memmen.t of India in exercise of the
powers conferred on them sub-section “(4) of wsect 1 of the Employees’ Pravident Funds and Misce.

llancous Provisions Act, 19
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. (1=C) The code No. MHj. ! J@‘Jé IR s s s is_allotted to you for th 2 |
laace with the pm":l:“l = of the Employees' Rrovident Funds and h;iucllu:ea:l mo;r f:tk i“m
l:::hs::_a'm:’é‘?med under. This code aumber should invariably be quoted in af the correspondence

ith thi .
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2. You are required 10 implement the provisions of the Employees’ Provident Fund Scheme w. e.f.

.......... (T ISF™..........Family Pension Sch . B ?) it Li
Insurance Schem? WS fev e wi—.;kiy ..... emew’? not alr A -+ -4nd Deposit Linked

3. ﬁwminmmtmi-ﬂmmmmmm. 912
WP 1 ﬁm!oimﬂrﬁrtm
_ 3. As provided n para. 26 of the Empioyees’ Provident Fund Scheme, 1952, ;
A or in connection with the work of the faciory/esiablishment shall be eligible for me:llh::lﬁ?y:; (::F:hn.
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4. (i) The contributions payable by the employer shall be at the rate of ( % of '
basic wages, dearness ailowance (including cash valve of food concession) and retaining allowance, if
payable 1o each cinployee, every month. The contributien ble by the emp! 1t T
contribution payable by the smployer. s . employee shall be equal to the

ma')t :“mhv;'liﬁmMph.-ﬁimn&tmﬂthﬁuhnm,mqm,m,mmm

(i) The contributions shall be calculated on the basic Wages, dearnoss allowance olc. '
during the whole month whether paid on daily, weekly, fortnightly or monthly hw‘:.“c S

(O} A s & e ¥ ofeefon foer oo i 4 e 125 o swe
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(i) Emoh contributions shall be calculated on the nearcst quarter of ;
mor® to be counted as the next higher quarter of a rupee, q & rupee Q. e 125 paise
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(iv) For the purpoie of caloulation of contributions the Whges B¢ rounded '
rupee ? e. 50 paise or more being teken as one rupee and Jess umms% puh? i..o..ﬁ," 0/ the: wearest

M:é-ﬁnthlmsouﬁtwmdmmﬂmlxmhlhmm. )

NOTE : On your omploying 50 or more then 50 persons day,
contributions—38 %, pe on any day, you will be lisble to pay ,

(3) Pefwn sewen Je Wi wler® o e & Rt Oh dwewr Wi . v - 1*

v) The loyor shall in the first instance, pay both contribut i
half of the member. ' fons. payable by himself and wlso on

hmm-ﬁ wherde & wrt ¥ d0 wwew Bdoere bt arr ¥ s e .
W%'ﬁﬁmim‘%uﬁmﬁgﬁthi - e *-ﬁ? - ‘.
Avl) In respect of employee ‘employed by or through a contractor, the contract FOOOVEr -
contribution payable by such . and shall pay 1o the principal employer the .::,.:‘;I Iof b
ocontribution so deducted together with sn eoqual amount of contributions snd administrative charges.
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' (vil) It shall be the onsibility of the principal loyer to pay both the @l;‘.““m ;
himself in 1espect of m oyed by hi "in respect . :
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" Before p.{in. ‘the member 'his wages, you shali deduct the his wapes

' - A mployess contibutons from sy
ich together with your own contribution and administratjve charges sha), wil‘hinlso:li‘lym‘tm_gbu
every month be paid in the Accounts of the Fund muintained by the Stats Bank of Indis by “
lans’in the following manper : : Saparat
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(%) . fi. storrr (o woker) o o wr) wNE wivwr e o v | ¥ et N we)
(a) P. F. coniributions (boch employees’ and amployer's) A']'o be t:p“]".d in Emgloyee's Providerns Pemd «
. coount No, ], -
‘ (w) swrafew we! ¥ vow WA whew fefe Ner o 2 ¥ fadfon faar g |
. Administrative charges To be ited in Emp) P | F
roo Ao 731 1 Emloes” Bovidut g
(n) fewre Yoy srewrr mmmmmuwnmmq:
» (¢) Family Pension comteibutions To bo deposited in Employees’ Family Pension
. Fund Account No. 10.
;o fewh o | i LT L I T . N0 WY AT g At whvares
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3 NOTE : (i) The rate of administrative charges ig per cent of pay e basic wages, ness "IWM:
“ance including cash value of any food concession and reirining allowance, if any
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li) I+ may be noied ihat if timely deductions are not made. from the members w . the lo
will (have 0 pay both the shares himsell as the recovery of arrears contributions for ﬁk 'peri:dmprro,:
the subsequent wages of the employeo iy prohibited,
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(iii) r\’uu h_qu ta duﬂt the 1otal P. F. contriby ons of the eligible N:Iploym for all ;‘“ —
I e - nto the L t
:li&y 30 days from the & of this letter. respective  accoun

(4) v e oy wefer e umumwammmtmmmm i

(iv) The relevant challans for the purpose of remittance of can be had from any branch of (he
State k of India
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6. Bosides making doposits in Account Nos. 1, 2 and jo (as explained above), you are al i
I lo deposit ihe amounis in Account Nos. 21 and 22 under ths Employeey’ Deposit l.ink{:d lnsurln’é:gllum,d
1976 in the manner indicated below within 15 days of the cloe of cach month.
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W 21 lﬂ!}ﬂ'mﬂﬂlﬂl\ﬂmﬂﬂ”vﬂﬂl.‘l%‘ﬂ“ *‘?\‘I‘Nmﬁf:}::
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(i) Deposit Linked To this account will te ited  the contribution 0.5 o 1
Insurance  Fund  wi:l be ihe .‘f"‘";"' of the iC wages, dearness al'lo*um qu}md’
Account No. 2| cash_value of food Concession) and rélaining aliowance, if any, payable
to the employse by employer, '

T e O fafe g nﬁmlﬁmnrrm.vﬁraq‘:h;um.qﬂmIr-r:qﬁm*mdhn
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i) Regional Insuraace  To this account wiil be deposited the administrat; Charges 0.
¢ Fund Administra- which will be the of the blsi: w m. durnessu .n'.’f-:..'i?élf
tion Aecount No.22 (including the cagh value of food concassion) .:’u retaining allewange,

tf any payablé 1o the employees by employer,
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doposit in the above Acceunt viz. No. l, 2, 10, 21 and 22 are to be made
and a copy of the challan a8 receipted by the Bank may be forwarded to this

7. The

ig:11

form 12-A (cxplained below)
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10, 21, ¥rc 22 ¥ fomr amherw Py
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separate challan
office duly attached with

5. ww) frenffoy fewcford ot dwwpien won §)
8. You are required to maintain/forward the following returns.

0

(i)

m

(i)

)
()

()]
v)

(v)
(vi)

()
(viD)

Form No. 9 under
the EPF  Scheme
1952 and Form No.
3 (FPF) under the
F. P. F. Scheme.
1971.

warht W, fr. groem
R4} oW 9. & fy
mrar 1971 & s
e oW 2

Form No 2 under
the EPF Scheme,
1952  ind also-
under r. P. F.
Scheme, 1971.

W W S,

Form No. 5-A.

e o, 3q
Form No. 3-A

wwd 60 .

Form No. 6-A

T W 12«

Form No, 12-A
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Foym Nos. $and 10 .
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These are to be submiiied to ihis office once in respest of those emp-
loyees who are required or entitled to members on the date
of the factory/esiablishment is covered under the Scheme,

ptnmhﬁﬁkhqmmkﬁlﬁﬂﬂmmtn

Theso &re to be obtained in duplicate from every member. for submission
to this office. .

wrvtwy w gwm fewr
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This is to bo:mbmitt-d to this office. Any su t change
ownership is alio o be notified to this office lhrou:iﬁ:?: form.

oW e mﬂmﬁtc&itﬁmlﬁhhmln

This is to be maintained ar the f establ i
g lemyl‘illmmmmputof

This is the annual returmn

oontributions and
this office within 30 days

the close of the
' W Sl ¥ v o b wroty

it e g o -.J’ _

contributions and is to be submitted 1o

This is
this “office 25th." Copies of the challan, in rt deposi
mdlhthhgm Bank.of India should be ltnm:ilhotfhl:.h. »

of is 10 be' submitted
of financial year, <
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11, frafefor srev & sopere qw Brfows gfeer o wrg qv onfomh of wor & frg v e frfie firfrwe ) sogy four
"
% 11. An Inspection boek in the following orms may alio be maintained and produced
( Provident Fund Inspector for recording his omntim: — e

(1) wheer faf fréwm o me
(i) Name of the Provident Fundlmmor&lti‘g'fc (2

(2) wie Fek i Do o ey

(ii) Perlod for which accounts aro checked .......................

(3) W row

(). Dle oF WU .o voninanoniihss pakeris e e rolbem saces eensies e
.

(3) @ fraw

(IV) ObICIVBLIONE . . .o eeiviiniainenenrriniinrieannesneesneessineesinssnns.

12 a 2-% wpw amdt Sef/eerem ke ory) w W
mh:“dm‘lm'ﬁ,hﬂ-"mqf' ave mma.{!. ¥.f) X wpre v Ot gy e e 5
rfes qww/ / W, gt

wre oF wewr 1 P o miy e ser Pl ot i @ ek fay fre ¥ ’
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13.. As in para. 2 abovo, the code number allotted to your factory/establishment is MH/. .
,,,,, éi.}.g’d'ﬂn account ' number orogl indiv'id::lmm:uhn u{ull
be suffixed by the serial numbers which they pmdn?omédo.m?omﬂ.i.( . Thus the
Account n{‘. individual ors will be - s bp i NS woofls MH!...M .......
MH/ :}Gg ........... /3, and so on. An account number once ted 10 a

P a « ¥
should In no case be allott:d to another member, even though the member bearing Account number may
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. Delayed lmlubl-todlmquuohudud untorthmmumtdndlnhiu
4B of the Em " Provident Fund and brl'lodhnoul inons Act, 1952

15. An Inspector of this office will be visiting your establishment. You Are requested to pleass affo:
him necessary co-operation. However, if You experience any difficulty or desire guidance,
Pleaso write to this offico or the Provident Fund Inspector whoso address is uwg, below, T

Ll

Wi wiewr e srgee,

b i
Providmﬁndluww

Sty 2K Gm.g

Please acknowledge receipt of this communication,
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Wy ver ¥ owmter werfe qen .
. Instruction regarding allotment of A/c number and filling up of Stheme.

warTe

encl.
1
{
2. Instructions regarding transfer of previous Provident Fund sccumulations and transfor of securities,
3.

Ready Reckoner for caleulating P. F, contributions/F. P, contribution/Doposit Linked Insuranca

Contribution.

ot wer ¥ wwz oaPe gen ~
INSTRUCTION REGARDING ALLOTMENT OF ACCOUNT NUMBER

, mmﬁmmtﬁ«mm‘nwmmunm,ﬂ.@mmv*m.m
'«ﬁr-tmmamommhwm«mmmaqummnmmnm
mcfﬁhmm.&a.mim.mmmmuzmtmmvmmhmm
306/1, qYIY306/2, Tqy/306/3, WMt o sty wmerr wwrw/306,52 me i mmm-;mam
mmwgmmmmthmnwmwwu&mmm o wog dwvwe? W qw wre ey
o wdt Ay et o MMtMhmhnmhhtmq\nhﬂwhﬁhm“,ﬂwn
miﬁu;hihwwﬁmq:m-rwmimﬁuhﬁwm!qmmqﬂ“h
wer wopr e Afior el e Y Brew Tl @ 3R Wfte wleww Frfie ampwr wie Swlt/reron & dhe grterd Tamere ¥ St
ot e e oqge A wnody

The employee's subscriber's account number will be a running number under the code numt of
the factory/establishment. Esch factory/establishment having & serial of it. own and as many numbers in
the sorinl as there are subscribers 1o the Fund. The running numbers profixed with the code number of
the factory/establishment will be the full Provident Fund Account Number of the employec/subscriber concer-
nod. For example, if there are 52 subscribers in a factory/establishment their full Provident Fund Account
Numbers will bo MH/306/l, MH/306/2, MH/306/3, and so on till MH/306/52, where MH/306 denotes the
unalterablo factory/establishment’s code number and the running numerical aumbers denote the Account
Number allotted to each subscriber, like the code number, the account number, once allotted to the
subscribor will not bo changed when he quits service and his account is closed, the number of the closed
sccount will be left blank aad WILL NOT BE RE-ALLOTTED TO ANY NEW MEMBER. On transfer
of & subscriber from ons factory /establishment he joins and his account oumber in the factory/
ostablishment in which he was last employed will become inoperative and will not be re-sllotted to and

- one, The Account Number of cach subscriber must be quoted in all correspondence betweon the Regional

Provident Fund Commissioner and the [sctory/establishment and vice versa



